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Section Heading

Your article’s format should follow the format of this template. To use the template, use the original Style Set that we have created for you, which you have downloaded by opening this sample template. The Style Set can be found in the upper right hand corner of the page under the tab “Home” and is listed as “Styles.” To determine which style is used in each section, click on the text in that section. For example, this section is using the “*FirstParaofSectionTextStyle.” Highlight the text that you would like to be formatted, and click on the corresponding Style, and the text will be changed automatically to format according to the style that you press.
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The opening paragraph has no indentation. This indenting is completed automatically by selecting the text style labeled as “*FirstParaofSectionTextStyle.” All paragraphs in the article should consist of three sentences or more. This rule is demonstrated by the paragraph you are currently reading.
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The second tier of Section Headings is called Section Subheading One. This heading is used for sections within the main section headings. The style for Section Subheading One can be set by selecting “*SectionSubheading1” from the list of styles. The opening paragraph has no indentation. This indenting is completed automatically by selecting the text style labeled as “*FirstParaofSectionTextStyle.” All paragraphs in the article should consist of three sentences or more. This rule is demonstrated by the paragraph you are currently reading.
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The second and subsequent paragraphs in sections are indented by .25 inches. This indenting is completed automatically when using “*SubsequentParagraphsTextStyle.” All paragraphs in the article should consist of three sentences or more. This rule is demonstrated by the paragraph you are currently reading.
When inserting tables and figures within the body of the article, position them after the paragraph in which they are described. When citing the source information, it should be included at the bottom of the figure in a “source line.” Tables and figures should be labeled with numbers and a short, descriptive title. Table headings should be flushed left above the table, while figure captions should be flushed left below the image. Examples can be seen below in Table 1 and Figure 1.
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Figure 1: The Caption of the Figure in Title Case
Source: Surname Year*
*(year not required if created for the purposes of this article) 

e.g. Figure 1: Learning to Live Together on an Equal Footing in Culturally Diverse Societies

Source: From “SIETAR Switzerland 2020 Congress Visual Harvesting”, by R. Benmergui, 2020, SIETAR Switzerland Congress, (www.sietar.ch).
Tables in landscape mode are NOT accepted. Pages must always be in portrait layout. All figures and tables must credit a "source" of the figure/table. If the figure/table was created or generated by the author(s), then please list the Surname (a year is not required). 
If the figure/table was not created by the author(s), please provide the source from which the figure was obtained, such as a scanned image from a book, an image courtesy of a museum, an image from a website, etc. Figures and Tables cannot exceed 5.4 inches in width. Figure 1 is an example of the maximum width allowed. 
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Acknowledgement 

If including an acknowledgement, please insert it here. Please note that the headers on odd pages of the article will include the surname of only the first author and the headers on even pages will include the name of the journal. 
REFERENCES

References should be listed here and must follow the APA Style. 
Utilize the style labeled “* ReferencesText” to automatically format this list with a hanging indent and the appropriate spacing.
A helpful guide with detailed examples is available from https://apastyle.apa.org/style-grammar-guidelines/references/examples/journal-article-references
or https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_style_introduction.html 
In-text citations are like this (Pollan, 2020). When citing direct quotes, reference specific pages in the text like this (Pollan, 2020, p. 99). 
ABOUT THE AUTHORS

Author Name: Position in Organization, Division in Organization, Affiliated Organization, City, Canton or State, Country
Author Name: Position in Organization, Division in Organization, Affiliated Organization, City, Canton or State, Country. For multiple authors, follow the same format. Honorifics (Dr. / Prof. / Assoc. Prof.) can be included in this section. Please do not include honorifics on the first page of the journal article.
� Corresponding Author: First Name Last Name, Work Postal Address/Physical Address, Department, Affiliated Organization, City, State, Postal Code, Country. email: address@email.edu


� Please use APA sourcing and internal author-date citations. Do not use footnotes. Size 10 font in Times New Roman. 





The Swiss Journal of Intercultural Education, Training and Research
Volume #, Issue #, 20##, www.sietar.ch




[image: image2.png]==
SIETARSWITZERLAND

SCHWEIZ SUISSE SVIZZERA SVIZRA

Society for Intercultural Education Training and Research





[image: image2.png]